WINDSOR ENGLISH

APPLICATION ALL STUDENTS Appendix F
Note: Bold type indicates mandatory fields for international students
Course type
(General English,
Summer School am/pm/am+pm) Passport
Mr/Mrs/Miss
photo

First Name
Last Name
Nationality
Date of Birth (dd/mm/yy) Y Ay Age: Sex:
Address and Telephone Number Email:
in the UK For Office Use

Address and phone number
in country of origin

for non-EU applicants

Please say why you wish to
study English at Windsor
English

Do you wish to attend
university in the UK?

Do you wish to take further
English exams? Which ones?
Which other exams of any
kind are you intending to
take?
Passport number

Number of months

Course start date End date

Host family required? From To

Please fill in the attached Assessment Test. Also find it online at

http://www.windsorenglish.com/general-english-application.html for General English, and
http://www.windsorenglish.com/english summer school application.html for Summer School.

Notes
- The minimum age requirement for Windsor English’s courses is 18 and above.
- Students are expected to attend all lessons. Attendance below 80% is not acceptable to UKBA (Immigration Authority) for students on a
visa.
- Only after the online assessment test has been submitted, will the student deemed to be enrolled.
| accept
- Therules of the school, Windsor English, and agree that the above personal information is truthful and up-to-date;
- Winsor English’s terms and policies, as outlined in the Student HandbooKavailable in pdf format on our website and at out office).
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http://www.windsorenglish.com/general-english-application.html
http://www.windsorenglish.com/english_summer_school_application.html

RULES FOR EU STUDENTS
Applicants must provide at the time of application:

- Afully completed Application Form and Assessment
Test.

- Acopy of passport/ID card.

- Receipt of payment of School Fees IN FULL before the
start of their course via bank transfer, bank draft,
sterling cheque or cash.

- Certificates and reports for past, recognised English
qualification, if any.

Attendance

- Students must attend all lessons/courses: General
English: Mon - Fri, 10am-1pm. Summer School: Mon -
Fri, 10am-1pm and/or 2-4pm.

- The School opens at 9.50am and closes 15 minutes
after the end of the lesson.

- Late students may not be allowed to class after 30 min
from the lesson start.

- Inform the School of any absences in advance.

- Communicate the reasons and overall length of

absence in writing.
- Commence or complete the course on the agreed dates
unless notified in advance to the School.
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course significantly less beneficial.

NOTE: Windsor English do not refund monies after
courses started z Also- holidays are not credited

back in to course time- the prices already allow for this
out-taken time.

RULES FOR INTERNATIONAL (VISA SPONSORED) STUDENTS

Applicants must provide at the time of application:

- Afully completed Application Form and Assessment
Test.

- Acopy of passport/ID card.
- Receipt of payment of School Fees IN FULL before the
start of their course via bank transfer, bank draft or

sterling cheque.

- Certificates and reports for any recognised English
qualification equivalent to level A2 or above of the
Common European Framework of RefereG&FR).

- Evidence of entitlement to study in the UK and length
of permitted period granted by UKBA.
- Afully completed Application Form and receipt of

payment for a recognised English qualification to be
taken by the end of your course.

Attendance

- Attendance below 80% is not acceptable to UKBA
(Immigration Authority).

- The School opens at 9.50am and closes 15 minutes
after the end of the lesson.

- Late students may not be allowed to class after 30 min
from the lesson start.

- Inform the School of any absences in advance and

show either medical certificate or, if not registered by

alocal GP yet, a statement signed by your tutor after
the 3rd day of absence.

- Communicate the reasons and overall length of your

absence in writing when such absence is more than

one week, as well as attach copy of a medical
certificate.

Commence or complete the course on the agreed dates
unless notified in advance both to the School and the
Immigration Authorities. Those who fail to do so will
be reported to the UKBA.

Not exceed the limit of 20 hours of allowed weekly

GENERAL RULES FOR ALL STUDENTS

All Students are expected to:

- Study consistently, be punctual and in the right frame of mind during lesson.
- Respect other pupils, teachers and members of staff at all times.

- Switch off their mobile phones during lessons.

- Abstain from alcohol or other prohibited substances.

- Use emergency equipment ONLY in an emergency.
All Students must not:

- Consume food and drink, including chewing gum and water, during lessons only in the designated areas, i.e. the

refreshment area along the hall way and the back garden.

- Alter any board, including the notice board along the hallway, without the assistance of a member of staff (teacher or

office staff).

- Smoke only in designated smoking areas, i.e. the back garden, or directly in front of the entrance/emergency door.
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